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Review Interface quick reference guide

o Coding layouts | Customizable coding forms for viewing and editing a
. . ) . document’s fields.
Each viewer serves its own purpose and own file type, but there are common functions
within all of them. There are also viewer-specific functionality that is called out in the 9 Viewer Displays the current document in the selected viewer.
viewer tables.
q @ @ Related items Identify and act on documents related to the active
T < ot viar | oo | [ = retonoossase - | [Fo= woa]e card document.
Documents < Native Image Extracted Test Redactions ¥ o POE I Coding Layout »
i thitr | st | B | TR D BUI 2036 @B e | ;m&; by~ 2 Common icons, toggles, and actions: This section covers icons, toggles, and other
e it Q| pemoneny ! . . .
- : ; Puhlk:-llmS:h-dul-Forn?ﬁnunalu-yr!-ﬂud SO — actions that are seen throughout the different viewer types.
5 oo o bonnfiednbreviobiiriai w—— - 100+ + Zoom controls | Manually zoom out and zoom in.
& RELODOC0SS44S ang To:  Jeffrey C Gossett; Kam Keiser, Stacey W White, Peggy Hedstrom; P -
8 o 0 Mt 4 Eopleton By Fearce. Koo Aot I st e i
O  RELOO0O0SS445.0001 4407 u;:?;.::nnnw.snmn Wilson; Ted Murphy: Cassandra Schuliz; mrlt;rwum
v 0 Reset zoom Reset to default zoom.
& RELODDO0SS4SO afd Aty Work Precuct
8 moosnsr o e o s e, T b e oo - — - . . . . .
o e oo P b ke Pt Py, Cesenr e J— =[] 52 | Preset zoom Fit to Width, Fit to Height, and Fit Actual.
5 sy s gﬁy;mﬁﬂ:.;m::rmm 4 controls
& RELODGODOSsA a3t T S M e 70 e e G Family ¥  Document History ¥ -]
B momones e G i ey by o TR L R P =, Layout mode Select an option to determine how documents that are more
S om— o o T ——T— s e Sy e than one page long display in the Viewer.
R e v e e ; Not available in the Extracted Text Viewer.
sk v yous corlinuing hoip in proiding limesy and accurals infornasion RELDO0O1I332Z atay Outiook Emal
RELOG000S9456.0001 111 forthe wockdwide ading ceganiration. | hope thar allof you anjoy your ooooiazaze  afsd Qutlook Emad -
- ' e e, Viewer Search Bar: You can search the current document for exact matches. Not
(& RELOOOO069456.0001 4130 e — Forwarced by Sully BecktIOWECT on [FB2000 1131 AM RELOC00133294.0001 9153 Microsol| Word 2000 . . . . .
s sommsennes 1 T ooz o153 vtk available in the Image Viewer or Productions Viewer.
B 1o Ao o a RELOGOOTIE240.0002 9133 Porlable Network Graphics |
- - - e e o) e 1 RN ~wno b\/iewer Search | Enter a terms search to highlight the results in the Viewer.
Bar The Search Bar supports dtSearch and so proximity,
Revi Interf feat fuzziness, and stemming can be used.
eview Interface features
r—. . .. T T /) =w -~ 2Viewer search Navigate across viewer search hits.
Breadcrumbs Displays your current location while br.owsmg qocgments in navigation
the Related items card. If Documents is an active link, you
can click it to return to the document you were viewing
before browsing documents in the Related items card.
Document Menu of actions the user may perform on the document as a
Actions whole.
Document Browse across documents in the Review queue.
navigation

Viewer settings | Menu of display configurations and review settings.

Document list List presentation of all the documents in the user’s Review
queue.

Viewer type tabs | Select which Viewer type you would like to view the current
document in.
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Document actions and Viewer settings

i) Reconvert

& RELO000000003 ~
= Download document native
[C] Copy document link
(7 Emazil document
(% Replace document native
Image on the fly v
Upload images for this document »

Document actions—menu of actions the user may perform on the doc-
ument as a whole.

Download document
native

Download the native file for the current document. Alternatively,
you can click on the document’s name to download the native
file.

Copy document link

Select to copy the URL to the current document to your
clipboard.

Email document

Select to open an email in your default email application with
the URL to the current document included in the body of the
email.

Replace document
native

Select to replace the native file of the current document with a
new file.

Image on the fly

Hover your cursor over this option to show Image Profile
options. Select the desired profile to begin imaging the current
document.

Upload images for this
document

Select the desired profile to replace the images for the current
document using that imaging profile.

Reconvert

Select to clear your internet browser's cache and reload the
current document for review.

ME |5 |26 GIE | &

Viewer Settings

Keyboard Shortcut Legend

Disable Keyboard Shortcuts

Show Tab Strip
FPop Out Viewer

Swap Layout

Review Interface Settings

Viewer settings—menu of display configurations and review settings.

Keyboard Shortcut Displays the keyboard shortcuts legend.

Legend

Enable/Disable Turns keyboard shortcuts on or off.

Keyboard Shortcuts

Show/Hide Tab Strip | Toggle the Sidebar and Tab strip in the Viewer

Pop Out Viewer Select to open the Pop Out Viewer in a new browser window

Swap Layout Select to move the Coding Layout and the Document card to the
opposite side of the Viewer.

Review Interface System administrators can select this option to view and edit

Settings instance settings and extensions to aid in troubleshooting.
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Native Viewer

Use this section to understand the Native Viewer and its options.

[ % Extviewer | Documents

ggm Image enm.um Redactions ¥
H [ BRI
3

® Suggestions for Floor Meeting Locations

From:  Sally Beck{Sally Beck]
To:  Richard Causey

& RELODD00E9469 v EE |49 oo BE | &
Q Cading Layout
ent O LA | sovednen

| petsui caegory

No PF No rungletion

save | cancel | Revew Coding + | &

Sent:  Mon 4/9/2001 12.04:00 PM {UTC) Document Idenlifier  ROLODCI0S9459

o coping

W,

reprecing flaoe

anow

[[r——

st Thay a8 ratin
e e vt ol sesvice=s 1A, F G e CIM ey, Phaon

g anc Fhicpe:

1T teams, #o¢

o ron s

o i Nl e

e

tall, ol wppr

Wrig o fu

Privilegs Description
.

From: Sally ek

s camdrnnd aill o Wsssigly dulngag. T b i £ o
tran swthing slss. ~Sally
e vt by Sty Bk HAOALT CT 50 DIORT00T 11 53 A1

R o Aswria Cos

DLOBZO0 11 58 A

Te: Philpos ABRHOUECT. Sreg PipenCo: SN
pes
Subject Sugasatons or Floor Mewtng Locaions

g Boork chosen for F1ese Pewdngs agcear i e geated 1o e |1 leams
Bty oparaticns teams doficates s CA. COM and EIM | haws reahy %50
enngioyees i the BN g, L youtesn 8l & trem b dhoose cne ot

8 looes nee i yor ) massage, oraul i be beter 1o scheduls

e n " P Baxtion 1. pere sl et ks

BV %M 1 100012500 | 100~ | per page [ /22

ivity Type
Fiiter Eirer Filter
RELODOOY33321 it [
RELODOOTIZ3 ] Dok Enuai
RELODOO133266 ane Owlook Emai
RELOBOO 332580001 116 Microsol| Word 2000
RELODO0T33228 afe Oulook Emai
RELDDOO133188.0001 3F16 Microsoft Word 2000
RELOGOOY331200000 3116 Microsolt Word 2000

e »Rg

| vavane [ vensoniaeosunens | @ Checied (1) " |

Native Viewer features

ad

Rotate all
pages

Rotates all pages in a document clockwise 90 degrees. This
option is only available for documents that have been
paginated.

@‘

Family ¥ Document History ~ o

Redact Click to toggle between the markup display modes: Solid,
@ .

markup Transparent, and Hidden.

visibility

Create PDF Click to save the current native document as a PDF file.

Viewer Enter terms to highlight the results in the Viewer. It supports

Search Bar dtSearch and so proximity, fuzziness, and stemming can be

used. Navigate across Viewer search hits.

Right-drawer

Toggle all hidden content in the current document or toggle the

Native Viewer features

o Left-drawer Locate where the user may review highlight sets and terms
viewer options | associated with the current document, access the Thumbnail
Viewer, or review the sentiment analysis highlights.
m Persistent Click to toggle the user’s view of each highlight set.
highlighting
Thumbnails Cllick to toggle the left drawer and display the Thumbnail
Viewer.
Sentiment Click to toggle sentiment highlights.
Analysis
highlights
9 Native Viewer | The viewer toolbar buttons for each viewer display here.
toolbar
[ Draft mode Click to begin Draft mode which automatically contrasts text
--v from the background.
‘_m E" Highlight Navigate across all highlight search hits for checked terms
navigation within active sets or for specific highlight sets or terms when

selected.

O @w © o~

Viewer Contextual Search pane.

options

Hidden cells | Click to toggle all hidden content detected in the current
document.

Contextual Click to toggle the Contextual Search pane. This feature allows

Search, Find | you to navigate to matching search terms in a document. After

and Redact entering your search terms in the Contextual Search box, you

can select markup options and apply redactions or markups to
the desired results using Find and Redact.
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Short Message Viewer

Use this section to understand the Short Message Viewer and its options.
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Short Message Viewer features

o Left-drawer Viewer | Locate where the user may review highlight sets and
options terms associated to the document, access the Thumbnail
Viewer, apply filters to short messages, or review
sentiment analysis highlights.
m Persistent Click to toggle the user’s view of each highlight set.
Highlighting
Thumbnails Click to toggle the left drawer and display the Thumbnail
Viewer
? Filter Click to toggle the filters which can be used to narrow
down what short messages display in the current
document.

Short Message Viewer features

Sentiment Analysis | Click to toggle sentiment highlights.
e Short Message The viewer toolbar buttons for each viewer display here.
Viewer toolbar
£ Draft mode Click to begin Draft mode which automatically contrasts
-7 text from the background.
‘_m E" Persistent Navigate across all highlight search hits for checked
Highlight terms within active sets or for specific highlight sets or
navigation terms when selected.

Rotate all pages

Rotates all pages in a document clockwise 90 degrees.
This option is only available for paginated documents.

()

Create PDF

Click to save the current native document as a PDF file.

Viewer search bar

Enter terms to highlight the results in the Viewer. It
supports dtSearch and so proximity, fuzziness, and
stemming can be used. Navigate across Viewer search
hits.

© ©0

Right-drawer
Viewer options

Toggle RSMF validation information or toggle the
Contextual Search Pane.

G

RSMF validation

Click to toggle the RSMF Validation pane to show
information to help you troubleshoot any errors in the
RSMF file.

O

Contextual Search

Click to toggle the Contextual Search Pane. This feature
allows you to navigate to matching search terms in a
document.

®

Timeline Navigator

Click to expand or collapse the Timeline Navigator to
show time and duration short message information on the
document.
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Image Viewer Image viewer features
Use this section to understand the Image Viewer and its options. Vi Higt:(light I Allows the user to change the highlight markup color.
markup color
Eui vigwsr  Documants [ RELOOO0070795,0001 B0 & Do) g : ; : :
? L S T g @ Redaction Allows the user to determine which markup redaction mode
- mlum +9 D03 E- S8 ob /m-EvEy [ -[BF | I b markup mode | they want to draw the markup with: basic, full-page, inverse,
g g or mass redact modes.
North America Wholesale Gas Network 7 : : ) )
2 @ Redaction Allows the user to determine which markup redaction type
S ' E markup type they want to draw the markup with: black, cross, white, or text
. i i redaction types.
— g ao - | Redactiontext | Allows the user to adjust the font size of selected redaction
font size text markup.
Number of Counterparties. Peak Daily Deliveries
o ﬁ Delete This icon opens the Mass delete markup pop-up window
| | . . Highlights where the user may delete a highlight markup, partial markup,
— = = or full-page markup.
Sien e e Vs iR o ) - Create PDF Click to save the current native document as a PDF file.
b v a Markup Displays all the markups for each markup set for the current
@ Primay - m 1 : FEEE vimsiate | | iow suiar pucumarts G navigator document.
9 Markup sets Click to toggle the Markup sets navigator.
Image viewer features navigator
o Collapsible Documents list, Coding layout, Family, Document History weapset  ~| Markup set Click and select the markup set that is displayed on the image
cards cards can be minimized or expanded, as needed. ’ drop-down of the current document.
9 Thumbnails The viewer toolbar buttons for each viewer display here. menu
drawer LD Redactimage | Click to toggle the Redact Markup Navigator where you can
Thumbnail Click to toggle the left drawer and display the Thumbnail nmaavrikL;Ft)or review markups that were applied by projects.
Viewer. 9
9 Image Viewer | Searches the current document for exact matches.
toolbar
@ Rotate all Rotates all pages in a document clockwise 90 degrees. This
pages option is only available for documents that have been
paginated.
') Markup Allows the user to adjust the opacity of the selected markup
visibility set — redaction (100%), transparent (50%), and off (0%).
A Selector When this icon is active, the user may select one or many
markups to perform an action across all the selected markups
(edit, delete, move).
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Extracted Text Viewer

Use this section to understand the Extracted Text Viewer and its options. selected.
- + swa | Textdelimiter | You can use this drop-down menu to adjust the size of tab
Exitviewer | Documents RELO000109023 + 89 1 .. . .
—— " @ conron —_— . - 4 2 size characters in the document text. This can be used to better

§ s e —— 7 S|¢ align text in spreadsheets.

g From ¢ CommanEE ACERNE T, ComGNRON [TVCE ANOTES -Jor . con] - & . . . .

o 2] N ‘ - i 3 = Toggle Click to turn word wrapping on or off when viewing document
Subject 1 Jordan Cowman=Saker awcmm Global Employment Law Alert s =l
3 ghemsac o senc o he gt S5, o0 s cewi ey WordWrap text.
BEiie dhow Eaete oo aurys s 15 3 broreg B0 B and g
e mars on arand the wari o TTOmRTIon on Srploymen an = e Viewer search | Searches the current document using dtSearch syntax. Enter a
The 7 4 i 4; At ix 3 il 1] 13 Pacifi ur . . . .
”wk';'?.f’g,.h” AT L P R g bar terms search to highlight the results in the Viewer. The Search
mt;:jpt::;mz'bl”:v'"‘:t'wg.:f;':., - % Bar supports dtSearch and so proximity, fuzziness, and
? . i T3 . E stemming can be used. Navigate across viewer search hits.
Srease fae1 frae o conace re 3houTd yeu have any cestens i

=3
d = .
@ Right-drawer | Toggle the Contextual Search Pane.
Jordan w. i
°lj:l':n:r: ::::“:z’id .I;I%u;”:“ “nr:mm Law V|9\.Ner
T T T B options
HEE
——— O\ Contextual Click to toggle the Contextual Search Pane. This feature allows
e - - search you to quickly navigate to matching search termsin a
I document which is useful in longer documents or ones that
T B S aair wemsis To access our Alers progran, have many matching search terms.
JoSludng careant ane aat sdvutons of the =L gect, pluag Vit e
Cu rent GEL ﬂll‘t Di Clt:wry OF ACCASF Qur ?W'CN archive search engine
L L G SR R
e B AT T sener
wr 25Lwﬂw scnwuu sauu o '!:';Q!c: ?T‘O:’FMF::’NHHW ‘u al. l|lﬂ -
I Translate || View Similar Documents ‘ 0}

Extracted text viewer features

Collapsible Document list, Coding layout, Family, and Document History

o cards cards can be minimized or expanded.

9 Left-drawer Locate where the user may review highlight sets and terms
viewer associated with the current document or access Sentiment
options Analysis highlights.

m Persistent Click to toggle the user’s view of each highlight set.
highlighting

Sentiment Click to toggle sentiment highlights.

Analysis
highlights

e Text viewer The Viewer toolbar buttons for each Viewer are placed here.
toolbar

‘_m E" Highlight Navigate across all highlight search hits for checked terms
navigation within active sets or for specific highlight sets or terms when
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Production viewer features

Productions Viewer

Use this section to understand the Productions Viewer and its options. Create PDF | Click to save the current native document as a PDF file.
Exitviewe:_| Documents & REL0000109023 ¥ BE | & |noo @E |

E Native Image Extracted Text Test Production ~

< = s +0 BO = eap|

2

Tox Jordan W Cowmang@BAKERNET com{Jordan W Cowman@BAKERNET com|
From:  Jordan W CowmangGBAKERNET com@ENRON[IMCEANCTES-
1

mmm|l|r|lmMCJ
m Jordan Co & McKenz Law Alert

|wmwwmmmus MWW
by Baker & McKenzie's Lobour, Employment & Employes Banefits
("GLEEB"). mm%mlshmwmhm
friends with timely updates in a short "user Fendhy™
hyperinks 1o artickes

Savelopmants Hom around the word.

The Alert is organized into six sections - Global, Asia Pacific, Euroge,
Africa/Miccle East, South America, and North America. The Alart consists of
shart, one-paragraph “blurts,” organized by country and region. You can
quickly scan the At for items of particular interest, and then click on

the hyperinks provided for each blurb for additianal information.

v
AolsiHUBWNoog  Awed  inokel Buipoy g

If you would like i be remaved from my maiing kst for he Global
Employment Law Aler. please type "REMOVE" in the subject ling and | will
taka you off my email list.

Please tool fren 10 contact ma should you hava any Questions.
109

Jordan W. Cowman

Board Certified, Labor & Emplayment Law
Texas Board of Legal Speciiization
Baker & Mckenzie

2001 Rass Avenue, Sule 2300

[ Tonslae | [ view Similer ocumens | ®

Production viewer features

Collapsible
cards

Document list, Coding layout, Family, and Document History
cards can be minimized or expanded.

Left-drawer
viewer options

Locate where the user may review highlight sets and terms
associated with the current document or access Sentiment
Analysis highlights.

m O &8 6

Thumbnail Click to toggle the left drawer and display the Thumbnail
Viewer.

Text viewer The Viewer toolbar buttons for each Viewer are placed here.

toolbar

Rotate all Rotates all pages in a document clockwise 90 degrees. This

pages option is only available for documents that have been

paginated.
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PDF Viewer

Use this section to understand the PDF Viewer and its options. 3 Draft mode Click to begin Draft mode which automatically contrasts text
v from the background.

€ Documents % REL0000041077.0007 + ®E | 265|000 0D

IO e e me © heschors © PP Notamsaon ? ‘_m E" Highlight Navigate across all highlight search hits for checked terms

HE EEEEEEE DD [seacnwininvomumen: Q| &) 5 navigation within active sets or for specific highlight sets or terms when

ile iele selected.

“ : @ Redact Click to toggle between the markup display modes: Solid,
ActityFunction Risk Management g markup Transparent, and Hidden. This option only displays if you have
Aciivities P ST TN I R ANt visibility the Redact application installed.
) o 0 aM 0469 0470 0688 1160 m.ammc mma "112't‘alﬂi M“IZ! g
R B T T % e Viewer search | Searches the current document using dtSearch syntax. Enter a
CarBooks -1 3w 0 s e z bar terms search to highlight the results in the Viewer. The Search
. o T e = g Bar supports dtSearch and so proximity, fuzziness, and
T e stemming can be used. Navigate across viewer search hits.
B T ——— e Right-drawer | Toggle all hidden content in the current document or toggle the
Son e togos viewer Contextual Search Pane.
. - . 3 '_ ‘. options
b i e < Hidden cells | Click to toggle all hidden content detected in the current
inations R _4_., 25 20 2 8 =~ document.
T a— . Q Contextual Click to toggle the Contextual Search pane. This feature allows
25 o8 17 € i Search you to quickly navigate to matching search termsin a
@58 prmary «| Download marked up i T | BEEE [rarsite | [ view Semior Documents | © document which is useful in longer documents or ones that

have many matching search terms.

Production Viewer features

o Collapsible Document list, Coding layout, Family, and Document History
cards cards can be minimized or expanded.

9 Left-drawer Locate where the user may review highlight sets and terms
viewer associated with the current document or access Sentiment
options Analysis highlights.

m Persistent Click to toggle the user’s view of each highlight set.
highlighting

Q Thumbnail Click to toggle the left drawer and display the Thumbnail

Viewer.

Sentiment Click to toggle sentiment highlights.
Analysis
highlights

PDF viewer The Viewer toolbar buttons for each Viewer are placed here.
toolbar

©
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Proprietary Rights

This documentation (“Documentation”) and the software to which it relates
(“Software”) belongs to Relativity ODA LLC and/or Relativity’s third party software
vendors. Relativity grants written license agreements which contain restrictions. All
parties accessing the Documentation or Software must: respect proprietary rights of
Relativity and third parties; comply with your organization’s license agreement,
including but not limited to license restrictions on use, copying, modifications, reverse
engineering, and derivative products; and refrain from any misuse or misappropriation
of this Documentation or Software in whole or in part. The Software and Documentation
is protected by the Copyright Act of 1976, as amended, and the Software code is
protected by the lllinois Trade Secrets Act. Violations can involve substantial civil
liabilities, exemplary damages, and criminal penalties, including fines and possible

imprisonment.

©2024. Relativity ODA LLC. All rights reserved. Relativity® is a registered
trademark of Relativity ODA LLC.
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